Contract Maintenance:

Review Contract Times

Objective

Access Contract Time

Add Contract Time

Update Contract Time Information
Delete Contract Time Items

Verify Contract Time Items



HiCAMS

Review Contract Times

Step 1:

Step 2:

DOT contracts contain agreements regarding specific
deadlines associated with the contract.

For example, a contractor might agree to finish a particular
access ramp by a certain date or agree to be working on the
highway for a particular span of hours during the day.

In the event that these agreements are not met, the contractor
pays liquidated damages, based on a “damages” rate and
the amount of time that the contractor was in violation of the
agreement.

The Contract Time function tracks these agreements, the rate
at which contractors are assessed damages for non-
compliance, and the unit of measure associated with the
rate.

Log onto HICAMS, using the instructions in “HICAMS
Getting Started.”

Select Contract Maintenance from the Functions menu and
choose Review Contract Time from the sub-menu that

appears.

The Review Contract Time Setup window appears:

=~ Review Contract Times [C105445) I8 [=] 3
Contract: '1 Contractor: CROWDER CONSTRUCTION COMPANY Status: Activated

Description (nickname): |-77 Niaht Paving

Contract | Contract Contract Time Liguidated Rate Unit
Time Adj Long Description Damages Rate Of Measure = Completed

Total contract time
01 Holiday, Holiday VWeekend and other lane closure res| $1,000.00Per Hour (u

General ] Dates and Damages | Comments | Events |
Centract Time Number: 00 ["] Mot In Contract

Long Description: Total contract ime @

Short Description: [Contract Time

Yerify
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Review Contract Times

Step 3:

Step 4.

Step 5:

Step 6:

Click the book icon to the right of the Contract field.
A8

The Contract Selection window appears:

# Contract Selection
Filter
Status:[(4) 4 Location: [Resident Engineer - Graensboro( 1) -]
Contract Work Order TIP Number Description (nickname) Contractor -
8. 7491603 [-2201D WIDENING, GRADIN: 5, DRAINAGE, PAVI l\_—?. SIGNAPAC-CAROLIN |— INC C
C103806 |7.4970854 MILLING, RESURFACING, & PAVEMENT MARKING BLYTHE CONSTRUCTION,
C104211  |8.2491403 U-6084, FINE GRADING, PAVING, GRDRAIL, SIGNING, & B APAC-CARCLINA, INC_, C
C104363 54921145 MILLING, AST, RESURFACING, SHLDR CONST, & |SLOAN CONSTRUCTION G
C104500  |8.T491605 [-2201GR |GUARDRAIL REPLACEMENT. |-40 WEST OF SR-|REYNOLDS FENCE & GUA
C104512  |8.1482002 [-2723 SAFETY IMPROVEMENTS, -85/ I-85 BUS & US-ZREYMNOLDS FENCE & GUA -
=

Tip: The information in the window is sorted by contract number, in
ascending order. To change the sort order or type, click on the
corresponding column title.

To display contracts with a particular status, select the
choice from the list box in the Status field. By default, the
contracts displayed in the window are those associated with
your office.

To select a contract from another location, select it from the
list box in the Location field.

Tip: You can also choose the option “All’, to display all available
contracts that have been authorized or activated.

Select the contract from the list using the scroll bar, if
necessary. Click OK.

The Review Contract Time Setup window; the information
associated with the contract selected appears:

Tip: Instead of using the Contract Selection window to retrieve the
desired contract, y type the contract number in the Contract field.
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Depending on your security access in HiICAMS,

it is

possible add Contract Time items to a particular contract.

Step 1: Log onto HICAMS, using the instructions in “HICAMS

Getting Started.”

Step 2:  Access the Review Contract Time Setup window and select
the contract to add a Contract Time item, using the

instructions in the section “Accessing Contract Time.”

The Review Contract Time Setup window appears:

s HICAMS - [construction]
Fie Edit Funclions |nquines References Admin  Jools MWindow Help

[_]51x]

SN AN AW

[~ Review Contract Times (C104375)

Contract: Em_ g Contractor: SANTARD INDUSTRIES, INC Status: Activated
Description (nickname): GRADING, DRAINAGE, PAVING, PYMT MARKINGS & STRUCTURES

Contract Contract Contract Time Liquidated Rate Unit

Observations periods are not a part of the work to be ¢ $20,000.00 Per Day

01 Contractor shall not close a lane of traffic on |-40 duri $10,000.00 Per Hour
02 |Cortractor shall not close a lane on Wendover Ave. di $10,000.00 Per Hour

General | Dates and Damages | Comments lEvents 1

Contract Time Number: 00 ["] Mot In Contract

intermediate contract times stated in the contract

Short Description: IContra(‘t completion time

Time Adj Long Description Damages Rate Of Measure Completed

Long Description: Observations periods are not a part of the work to be completed by the completion and/or @I

verity,

Cunent processing stage of the contract, For

assistance call 1-800-

Step 3:  Click on the Insert button on the toolbar.

k=

The fields at the bottom of the window appear blank, except
for the default Contract Time number. This system default is

the next available sequential Contract Time number:
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Review Contract Times

Gonaral | Dates and Damages | Commants | |
Cantract Time Humber: 1'_‘" T Mot In Contract

Leng Description; ﬂ

Shert Description:

Step 4:

Step 5:

Step 6:

Step 7:

Step 8:

Step 9:

If this contract time is not in the contract downloaded from
Design Services, check the Not In Contract box.

Click the Notepad icon adjacent to the Long Description field.

The Long Description text box appears:

“w Long Description

Max. comment size is 240
(0] .4 | Cancel

Type a description in the box for the new Contract Time
item.

Click OK. The Review Contract Time Setup window
displays; the text you typed appears in the Long Description
field.

To add a short description to the item, type in the Short
Description field.

Fill in the information in the Dates and Damages tab:

1 Click the Dates and Damages tab:
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Review Contract Times

Step 10:

Step 1:

Step 2:

Step 3:

Liquidated Damages Rate Time Restriction:

Unit of Measure:
Please enter any date information for this contract time

Liquidated Damages $100.00 into its long description.

Rate:

2 ldentify the rate of measure for the damages rate by
selecting it from the Liquidated Damages Rate Unit of
Measure box.

3 Type the rate at which the contractor would be penalized
damages if the new contract time is violated in the
Liquidated Damages Rate field.

Click the Save button to save the new Contract Time item.

(&l

The information for the Contract Time item added appears
in the list of rows in the center of the window.

Depending upon security access, it is possible to modify the
Contract Time information for a particular contract, up until
the point it is activated.

Log onto HICAMS, using the instructions in “HICAMS
Getting Started.”

Access the Review Contract Time Setup window and select
the contract containing the Contract Time items to be
modified, using the instructions in the section “Accessing
Contract Time.”

The Review Contract Time Setup window appears.

Select the Contract Time Number for which you want to
make changes.

The information for that Contract Time item appears at the
bottom of the window.
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Review Contract Times

Step 4:

Step 5:

Step 1:

Step 2:

Click in the various fields in the bottom of the window and
tabs and type or select the necessary changes, using the
instructions in the section, “Adding Contract Time Items,”
above.

Click on the Save button on the toolbar.

&l

The changes made to the Contract Time item appear in the
corresponding row in the center of the window.

Note: After updating information for a particular Contract Time number,
the changes must be saved prior to updating information for a
different Contract Time number.

Depending on your security access in HICAMS, it is
possible to delete Contract Time items to a particular
contract.

Note: After a contract has been activated in the HICAMS system, none
of the saved Contract Time items can be deleted.

It is possible to delete Contract Time items under the following
circumstances:

& Contracts with a status of authorized.

& Activated contracts to which Contract Time items have been
added but not yet saved.

Log onto HICAMS, using the instructions in “HICAMS
Getting Started.”

Access the Review Contract Time Setup window and select
the contract containing the Contract Time item you wish to
delete, using the instructions in the section *“Accessing
Contract Time.”

The Review Contract Times window appears:
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HiICAMS Review Contract Times

| l[ ! Contractor: SANTAROD INDUSTRIES, INC. Status: Activated
Description (nickname): CRADING, DRAINAGE, PAVING, PYMT MARKINGS & STRUCTURES

Contract Time Liquidated Rate Unit
Long Description Damages Rate Of Measure Completed

Observations periods are not a part of the wark to be

$20,000.00Per Day
Contractor shall not close a lane of traffic on 1-40 duri $10,000.00 Per Hour
Contractor shall not close a lane on Wendover Ave. di $10,000.00 Per Hour | r

General |Date5 and Damages 1 Comments | Events |

Contract Time Number: 00 [[] Net In Contract

Long Description: Obssrvations periods are not a part of the work to be completed by the completion and/ar @I
intermediate contract times stated in the contract.

Short Description: I:ontracl completion time.

Verily.

For assistance eall 1-800-

Current peocessing stage of the contiact

Step 3:  Select the Contract Time item to be deleted.

Step 4:  Click the Delete button on the toolbar.
2

A confirmation message appears. Click Yes. The selected

Contract Time item row disappears from the list in the
center of the window.

Step 5:  Click on the Save button to save the change you made to the

contract.

&l
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Review Contract Times

Step 1.

Step 2:

Verifying Contract Time involves opening the Review
Contract Time Setup window, checking the details
associated with the Contract Time Numbers, and
acknowledging that the details have been reviewed and are
acceptable.

When the Contract Time details are detailed, you write this
acknowledgment to the HICAMS history by using the
Contract History window.

Note: The system requires that the Contract Time be verified before the
contract can be activated. There must be at least one Contract
Time (00) associated with the contract to verify the Contract Time.

To verify Contract Time, perform the following:

Log onto HICAMS, using the instructions in “HICAMS
Getting Started.”

Access the Review Contract Time Setup window and select
the contract for which you want b verify Contract Time,
using the instructions in the section “Accessing Contract
Time.”

The Review Contract Time Setup window appears:
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Step 3:

Step 4:

Step 5:

4= Review Contract Time Setup (C102366)

Lontract: |C102366 H Contractor: Acme Construction Stuff Status:
Description: TIP# U-77F GRADING, DRAIMNAGE, PAYING, RR TRACK WORK, &HILLANDALE RD & FULTON ST

Contract Time Liquidated Rate Unit
Number Contract Time Long Description Damages Rate | Of Measure

01 This |5 A TestThis Is A TestThis Is A TestThis |s A TestThis |s A TastT! 213211 Minute
o2 This Is A TastThis s A TestThis Is A Tes 2.32Daily

Contract Time Number: [ 0 Liguidated Damages Rate: T™E  Unit Of Measure: [Daily — [x]

Long Description: [23423 @I EI
Short Dascrintiun:F3A23 @I @
Cnmmanu:F3A23 @I EI

Verily |

Review the Contract Time item details, clicking on each

Contract Time Number in the center of the window and
viewing its corresponding details in the bottom section.

Click the Verify button.

The Contract History window appears:

“¥ Contract History ﬂm
Contract: C103500 Status: Authorized Date: 3/5/98 14:40:33
Action: “erify Contract Times Performed By: Potluri, Chowdary L

Comment: |dsfdsfs

0K | Cancel |

To enter comments, type them in the Comments field.

Click OK.
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